公司抬头纸


Certification

This is to certify that 申请人姓名 ，is the职务of this company ,and has been working here from 就职日期 with monthly salary月薪.He /she will visit _国家名_for traveling about  天数 days from__月日_to 日月年.We guarantee that he/she will abide by laws and decrees of the countries to be visited and he/she will not apply for employment or permanent resident permit.He/she will resume his/her duty in this company upon completion of the trip.
The details as the follows:

	Name
	Sex
	Date of Birth
	Passport No.
	Passport Place of issue

	XXXXX
	XXXXX
	XXXXX
	XXXXX
	XXXXX


Compay Name:

Company Add:

Charge Person:

Contact Tel:

Da
  市XXXX有限公司

（领导签名）

XX年XX月XX日

（加盖公章）

说明：


涂红色位置为申请人个人资料部分，请填写后全部统一为黑色；


如公司无抬头纸，请临时设计简单的抬头纸，要有公司LOGO和中英文名字；


入职时间为半年以上，收入为3000以上；


所留电话必须有人接听且接听人要知道申请人申请的内容，领馆会电话抽查；








